Appendices to the Application

An applicant wishing to acquire a licence for organising and marketing tours shall be required to submit the following supporting documents with the application:

1. an extract from the register of companies (for legal persons) issued by the competent disctrict court, or an extract from the business register (for proprietorships) issued by AJPES, which clearly indicates that the applicant is registered to perform activities under 79.120, 79.110 in 79.900, Activities of travel agencies and tour operators; 

2. notification from the Agency for Public and Legal Records and Services of the Republic of Slovenia on the identification and classification of the activity;

3. business premises:
· proof of business premises (copy from the land register, purchase or lease contract, court ruling or decision, or similar), 

· statement by the declaration that the business premises are not located in a residential dwelling, that they are accessible to clients and that the business hours are displayed in a visible place; an integral part of this statement is also an indication of business hours - for tour operators (a sample is included in the attachment).

4. for persons running the activity and representing the applicant in legal transactions: a certificate of good conduct from the Criminal Records of the Ministry of Justice, Župančičeva 3, Ljubljana, which must clearly indicate that the applicant has not been convicted, res judicata, for economic crimes or crimes against legal transactions, or that the applicant is not subject to preventive measures restricting them from participating in the activity in question for the duration of the restriction;

5. for persons running the activity and representing the applicant in legal transactions: a university college certificate at the minimum and employment book or a contract of employment clearly indicating that the applicant has at least three years' experience in the activity;

6. a contract with an insurance company - a letter of guarantee in the event of insolvency pertaining to the insurance of costs of repatriating travellers from their trip to their place of residence or place of departure, if the organiser is unable to finance such repatriation - for organisers of trips;

7. a guarantee or proof of insurance for the payment of compensation for failure to fulfil the contractual obligations or fulfilling them unsatisfactorily for organisers of trips  - after 1.2.2006
Note:

The conditions from item 5 will be deemed to have been met if the person performing the activity and representing organiser of trips/tour operator in legal transactions:

· has been involved in organising/marketing tours as a self-employed person or company manager or for six consecutive years,  and that the activity was not terminated more than ten year before the application for the licence was submitted, or

· has been involved in organising/marketing tours as a self-employed person or company manager for three consecutive years, if the applicant provides evidence, in the form of a nationally recognised certificate or other proof accepted by the relevant authorities, that they underwent training for the activity for at least three years, or

· has been involved in organising/marketing tours as a self-employed person or company manager for four consecutive years, if the applicant provides evidence, in the form of a nationally recognised certificate or other proof accepted by the relevant authorities, that they underwent training for the activity for at least two years, or

· has been involved in organising/marketing tours as a self-employed person or company manager for three consecutive years, if the applicant provides evidence that they were employed by company involved in the activity for at least five years, and that the employment was not terminated more than ten years before the application for the licence was submitted, or

· has been involved in organising/marketing tours as a self-employed person or company manager for five consecutive years, if the applicant provides evidence, in the form of a nationally recognised certificate or other proof accepted by the relevant authorities, that they underwent training for the activity for at least three years, or

· has been involved in organising/marketing tours as a self-employed person or company manager for six consecutive years, if the applicant provides evidence, in the form of a nationally recognised certificate or other proof accepted by the relevant authorities, that they underwent training for the activity for at least two years.

Send the documents with the application to: Chamber of Economy of Slovenia, Tourism and Hospitality Chamber, Dimičeva 13, 1000 Ljubljana, to add Licence for Tourist Agency or by fax  + 386 (0)1 58 98 224 or by E-mail: milena.jagarinec@gzs.si. 
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